
 

<Important Notes for International Applicants> 

 
 

I. For all applicants 

 

1. High school transcripts 

 

1) Official high school transcripts are required from all applicants and must include academic records 

from each semester or each year. If high school transcripts do not include academic records of each 

semester or each year, applicants must submit an official letter from their high school confirming 

that the school does not provide transcripts with grades for each semester or year.  

 

2) If official high school transcripts do not include grades of each semester or each year, applicants 

must submit a high school graduation exam score.  

 

3) Official high school transcripts must include academic records of the first semester of final year of 

high school for applicants who are expected to graduate from high school.  

 

2. Document submission and certified translation  

 

1) All submitted documents must have been issued within the last three months. Please submit 

certified translations of all foreign language documents that are not in Korean or English. 

Translations of documents must be made from the original documents, and the original copies of 

certified translation must be submitted.  

 

2) Foreign language documents that are not in Korean or English must be translated by a certified 

translator.  

 

3) Documents translated by a freelance translator or the applicant him- or herself will not be 

considered valid even if it is notarized. 

 

 

 

 

 

 



 

3. Portfolio requirements  

 

1) If the applicant’s intended major is Art and Design, the portfolio must be submitted with an official 

confirmation letter from high school to verify that the portfolio was created by the applicant.  

 

2) An official confirmation letter from school must be stamped or have a signature from the principal.  

 

3) If an original copy of the official confirmation letter cannot be submitted due to unavoidable 

reasons, applicants may request their homeroom teacher, school counselor or principal to email it at 

admission@adm.korea.ac.kr. However, the original copy eventually needs to be submitted.  

 

4. Document Submission 

 

1) If you are bringing documents of more than five applicants, make sure to complete online 

applications and submit all documents at least seven days prior to the due date. 

 

 

 

※Applicants will assume full responsibility for any disadvantages 

that might occur by not adhering to the requirements stated 

above.  

 

 

 

 

 

 

 

 

 



 

 

II. For applicants from different countries of origin 

 

1. Chinese national applicants 

1-1. Online application  

 

1) Please leave your own phone number, email address and phone numbers of your family members. 

Do NOT leave a contact number or email address of a third-party agency.  

 

2) Please list the schools you have attended starting from high school, middle school and elementary 

school.  

 

1-2. Document submission  

 

1) All submitted documents must have been issued within the past three months with the exception of 

hukoubu (household registration card). Hukoubu (household registration card) must have been 

issued within the last twelve months.  

 

2) If the applicant’s parents are divorced, a divorce certificate that explicitly states the guardianship 

over the applicant should be submitted. If the legal guardian of the applicant has remarried, a 

marriage certificate of the legal guardian and step-parent must be submitted. A photocopy of an 

ID/passport and hukoubu (household registration card) of the step-parent are also required.  

 

3) If hukoubu (household registration card) cannot be submitted due to unusual circumstances, a 

document of its equivalent is required. 

 

4) All language proficiency test results should be within their validity period at the time of applying to 

KU. Test results released after the online application submission period will not be considered valid.  

 

5) If applicants are intending to submit a certificate of completion from a language center, a certificate 

of completion as well as a transcript that shows grades for each subject (Reading, Writing, 

Listening, Speaking) should be submitted. 

 

6) Huikao (会考) scores cannot be an alternative to the applicant’s high school transcripts. High 

school transcripts which include academic records of each semester and each year must be 



 

submitted. Additionally, if an applicant has not fully attended the third year in high school, 

additional documents showing the applicant’s participation in other activities may be submitted. 

 

7) Full marks for each subject should appear on your high school transcripts. 

 

2. Applicants of Taiwanese nationality among overseas Chinese living in Korea 

 

1) For family relationship certificate, a certificate of alien registration issued from a community 

service center must be submitted.  

 

2) All documents issued from the Overseas Chinese Association must be notarized by the Taipei 

Mission in Korea.  

 

3. Applicants from the Middle East  

 

1) All documents issued from embassies in Korea must be submitted in the original copies.  

 

 

 

 

 

※ Applicants will assume full responsibility for any disadvantages 

that might occur by not adhering to the above-stated 

requirements.  

 


